RVRA Proposed Constitution - June 2010

\RVRA)

RETIREMENT VILLAGE RESIDENTS ASSOCIATION INC
ABN: 16 674 035 984

RVRA Proposed Constitution - 2010

Name of the Association

The name of the Association shall be Retiremeriay@d Resident Association (Inc.),
NSW (referred to in this constitution as “the Assooiat)

Objects of the Association
(a) to advance and protect the interests of residéngti@ment villages, and

(b) to remain financially and constitutionally indepertdemm political parties and
those involved in the development, operation and managesheetirement
villages.
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Part 1 Preliminary

1 Definitions

In this constitution:

Director-General means the Director-General of the Department ofiSes,
Technology and Administration.

ordinary committee membermeans a member of the committee who is not an
office-bearer of the association.

secretary means:

(a) the person holding office under this constitutioseasetary of the
association, or

(b) if no such person holds that office—the publicagfiof the association.

special general meetingneans a general meeting of the association otheiatihan
annual general meeting.

the Act means the Associations Incorporation Act 2009.
the Regulationmeans the Associations Incorporation Regulation 2010.
In this constitution:

(a) a reference to a function includes a referenceptoager, authority and duty,
and

(b) a reference to the exercise of a function includi¢ise function is a duty, a
reference to the performance of the duty.

The provisions of the Interpretation Act 1987 apply to andespect of this
constitution, in the same manner as those provisionddvwgm apply if this constitution
were an instrument made under the Act.

2 Membership

A member of the Association must:
(a) be a resident of a Retirement Village, or
(b) be a person with Power of Attorney of a residera Retirement Village, and
(c) have paid the appropriate annual subscription.

The initial application must be on the prescribed formmctv application must be
approved by the committee.
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Life Members

A member who has been determined by the committee todeanebuted

significantly to the advancement of the objectiveshefassociation may be appointed
by the association as a life member of the associatidrshall enjoy the rights and
privileges of an ordinary member.

3 Nomination for Membership — Not Applicable

4 Cessation of membership

A person ceases to be a member of the associatios [fferson:
(a) dies, or
(b) resigns membership, or
(c) is expelled from the association, or

(d) fails to pay the annual membership fee under clausevét{i) 3 months
after the fee is due, or

(e) ceases to be a resident of a retirement village.

5 Membership entitlements not transferable

A right, privilege or obligation which a person has by o@asf being a member of the
association:

(a) is not capable of being transferred or transmitteshtaher person, and
(b) terminates on cessation of the person’s membership.

6 Resignation of membership

(1) A member of the association may resign from mestierof the association by
first giving to the secretary written notice of at leas¢ month (or such other
period as the committee may determine) of the memb#gstion to resign and,
on the expiration of the period of notice, the mendsases to be a member.

(2) If a member of the association ceases to be a sraimider subclause (1), and in
every other case where a member ceases to hold membénshspcretary must
make an appropriate entry in the register of members.

7 Register of members

(1) The public officer of the association must estaldisd maintain a register of
members of the association specifying the name and postdidential address of
each person who is a member of the association togeitiethe date on which the
person became a member.

(2) The register of members must be kept in New Soudle$\at the association’s
official address.
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(3) The register of members must be open for inspedtiea of charge, by any
member of the association at any reasonable hour.

(4) A member of the association may obtain a copmnyfpart of the register on
payment of a fee of not less than $1 for each page copigach other amount as
the committee determines from time to time.

(5) If a member requests that any information contaimethe register about the
member (other than the member’s name) not be availabladpection, that
information must not be made available for inspection.

(6) A member must not use information about a person @atdinm the register to
contact or send material to the person, other than for:

(a) the purposes of sending the person a newsletter lpedblsy the association,
a notice in respect of a meeting or other event ngldb the association or
other material relating to the association which iss@tant with the objects
of the association and is not prejudicial to the gdts of the association or
impugns on the character of any member of the commdtee,

(b) any other purpose necessary to comply with a rexpaint of the Act or the
Regulation.

8 Fees and subscriptions

Members of the Association must pay to the Associaimmal membership fees
determined by the committee and subsequently endorsed by tiigenseat a general
meeting.

9 Members’ liabilities

The liability of a member of the association to cdmité towards the payment of the
debts and liabilities of the association or the ¢astarges and expenses of the
winding up of the association is limited to the amourdany, unpaid by the member
in respect of membership of the association as reghyrethuse 8.

10 Resolution of disputes

A dispute between a member and another member (inctggaicity as members) of
the association, or a dispute between a member, or mgnalnel the association,
are to be attempted to be resolved in the first instédyalirect dialogue between
the parties. Should this be unsuccessful, then the dispay be referred to a
community justice centre for mediation under the Comityuwustice Centres Act
1983.

11 Disciplining of members

(1) A complaint may be made to the committee by any petsira member of the
association:

(a) has refused or neglected to comply with a provisigeravisions of this
constitution, or
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(b) has wilfully acted in a manner prejudicial to theerests of the association.

(2) On receiving such a complaint, the committee:

(a) must cause notice of the complaint to be servatdemember concerned,
and

(b) must give the member at least 14 days from the timadtice is served
within which to make submissions to the committee in ection with the
complaint, and

(c) must take into consideration any submissions madeehyé&mber in
connection with the complaint.

(3) The committee may, by resolution, expel the merfiben the association or
suspend the member from membership of the associat@fteif,considering the
complaint and any submissions made in connection watlcdimplaint, it is
satisfied that the facts alleged in the complaint Hmaen proved.

(4) If the committee expels or suspends a member, thetagy must, within 7 days
after the action is taken, cause written notice tgiben to the member of the
action taken, of the reasons given by the commitiedving taken that action and
of the member’s right of appeal under clause 12.

(5) The expulsion or suspension does not take effect:

(a) until the expiration of the period within which timember is entitled to
appeal against the resolution concerned, or

(b) if within that period the member exercises thetr@flappeal, unless and
until the association confirms the resolution undensgal2, whichever is the
later.

12 Right of appeal of disciplined member

(1) A member may appeal to the association in generatimgeagainst a resolution of
the committee under clause 11, within 7 days after nofiteeaesolution is served
on the member, by lodging with the secretary a notitbabeffect.

(2) The notice may, but need not, be accompanied byearstat of the grounds on
which the member intends to rely for the purposesefiipeal.

(3) On receipt of a notice from a member under subclél)s¢éhe secretary must
notify the committee which is to convene a generadting of the association to be
held within 28 days after the date on which the secre¢asived the notice.

(4) At a general meeting of the association convened wuthetause (3):

(a) no business other than the question of the appeabésttansacted, and

(b) the committee and the member must be given the tyuyrto state their
respective cases orally or in writing, or both, and

(c) the members present are to vote by secret balltteoguestion of whether
the resolution should be confirmed or revoked.

(5) The appeal is to be determined by a simple majorityptes cast by members of
the association.
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Part 3 The committee

13 Powers of the committee

Subject to the Act, the Regulation and this constitugiach to any resolution passed by
the association in general meeting, the committee:

(a) is to be called the committee, and
(b) is to control and manage the affairs of the aasioci, and

(c) may exercise all such functions as may be eseddby the association, other
than those functions that are required by this constitut be exercised by a
general meeting of members of the association, and

(d) has power to perform all such acts and do all suogshas appear to the
committee to be necessary or desirable for the propeagesanent of the
affairs of the association.

14 Composition and membership of committee
(1) The committee is to consist of:
(a) the office-bearers of the association, and

(b) at least 3 ordinary committee members, each of wikdmbe elected at the
annual general meeting of the association under clause 15.

(2) The total number of committee members is to be amanxiof 12

(3) The office-bearers of the association are dsvist
(a) the president,
(b) the vice-president,
(c) the treasurer,
(d) the secretary.

(4) A committee member may hold up to 2 offices (othem thath the president and
vice-president offices).

(5) Each member of the committee is, subject to tmstitmtion, to hold office until
the conclusion of the annual general meeting followingltite of the member’s
election, but is eligible for re-election.

15 Election of members

(1) Nominations of candidates for election as offieatlers of the association or as
ordinary committee members:

(a) must be made in writing, signed by 2 members of¢hecation and
accompanied by the written consent of the candidatefiwhay be endorsed
on the form of the nomination), and

(b) must be delivered to the secretary of the assogiatiteast 7 days before the
date fixed for the holding of the annual general meetinghach the election
is to take place.
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(2) If insufficient nominations are received to fill @icancies on the committee, the
candidates nominated are taken to be elected and fudhmnations are to be
received at the annual general meeting.

(3) If insufficient further nominations are received, &agant positions remaining on
the committee are taken to be casual vacancies.

(4) If the number of nominations received is equal to thmber of vacancies to be
filled, the persons nominated are taken to be elected.

(5) If the number of nominations received exceeds thébeuf vacancies to be
filled, a ballot is to be held.

(6) The ballot for the election of office-bearerslamdinary committee members of
the committee is to be conducted at the annual generahgéesuch usual and
proper manner as the committee may direct.

16 Secretary
(1) The secretary of the association must, as sopraaticable after being appointed
as secretary, lodge notice with the association obhiger address.
(2) It is the duty of the secretary to keep minutes of:
(a) all appointments of office-bearers and membereeotbmmittee, and

(b) the names of members of the committee present@hanittee meeting or a
general meeting, and

(c) all proceedings at committee meetings and generaingseet

(3) Minutes of proceedings at a meeting must be signedebshiirperson of the
meeting or by the chairperson of the next succeedingimgee

(4) The Secretary shall be the Public Officer of tlesdciation

17 Treasurer
It is the duty of the treasurer of the associatioertsure:

(a) that all money due to the association is calgend received and that all
payments authorised by the association are made, and

(b) that correct books and accounts are kept showinfindngcial affairs of the
association, including full details of all receipts ardenditure connected
with the activities of the association.

18 Casual vacancies

(1) In the event of a casual vacancy occurring in the beeship of the committee, the
committee may appoint a member of the associatioll tbe vacancy and the
member so appointed is to hold office, subject to thist¢atien, until the
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conclusion of the annual general meeting next followiegdate of the
appointment.

(2) A casual vacancy in the office of a member of tn@mittee occurs if the
member:

(a) dies, or

(b) ceases to be a member of the association, or

(c) becomes an undischarged bankrupt, or

(d) resigns office by notice in writing given to theary, or
(e) is removed from office under clause 19, or

() becomes a mentally incapacitated person, or

(9) is absent without the consent of the committemfB consecutive meetings
of the committee.

19 Removal of member

(1) The association in general meeting may by resolugomve any member of the
committee from the office of member before the eag@n of the member’s term of
office and may by resolution appoint another person to diffice until the
expiration of the term of office of the member smoed.

(2) If a member of the committee to whom a proposedu#salreferred to in
subclause (1) relates makes representations in writitigetsecretary or president
(not exceeding a reasonable length) and requests thaipitesentations be notified
to the members of the association, the secretatyegoresident may send a copy of
the representations to each member of the assoca@tidrthe representations are
not so sent, the member is entitled to require thategwesentations be read out at
the meeting at which the resolution is considered

20 Committee meetings and quorum

(1) The committee must meet at least 3 times in padbd of 12 months at such
place and time as the committee may determine.

(2) Additional meetings of the committee may be coweeby the president or by any
member of the committee.

(3) Oral or written notice of a meeting of the comagtmust be given by the secretary
to each member of the committee at least 48 hours (oraghehperiod as may be
unanimously agreed on by the members of the committee)eldi time
appointed for the holding of the meeting.

(4) Notice of a meeting given under subclause (3) must gpeeifgeneral nature of
the business to be transacted at the meeting and nodsisiher than that business
is to be transacted at the meeting, except business weidommittee members
present at the meeting unanimously agree to treat ast imgginess.
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(5) Any 50% of members of the committee constitute a qudourtine transaction of
the business of a meeting of the committee.

(6) No business is to be transacted by the committee umlgssrum is present and if,
within half an hour of the time appointed for the megte quorum is not present,
the meeting is to stand adjourned to the same place #mel same hour of the
same day in the following week.

(7) If at the adjourned meeting a quorum is not presahinalf an hour of the time
appointed for the meeting, the meeting is to be dissolved.

(8) At a meeting of the committee:
(a) the president or, in the president’s absence, teepresident is to preside, or

(b) if the president and the vice-president are absamwilling to act, such one
of the remaining members of the committee as may besnhmsthe
members present at the meeting is to preside.

21 Delegation by committee to sub-committee

(1) The committee may, by instrument in writing, delegatene or more sub-
committees (consisting of such member or membersead$bociation as the
committee thinks fit) the exercise of such of thections of the committee as are
specified in the instrument, other than:

(a) this power of delegation, and

(b) a function which is a duty imposed on the commitigéhe Act or by any
other law.

(2) A function the exercise of which has been deleg@t@dsub-committee under this
clause may, while the delegation remains unrevoked, dreisgd from time to
time by the sub-committee in accordance with the $evhthe delegation.

(3) A delegation under this clause may be made subject lhocenditions or
limitations as to the exercise of any function, otaasme or circumstances, as may
be specified in the instrument of delegation.

(4) Despite any delegation under this clause, the comnnitégecontinue to exercise
any function delegated.

(5) Any act or thing done or suffered by a sub-committéieg@m the exercise of a
delegation under this clause has the same force antl &ff@ovould have if it had
been done or suffered by the committee.

(6) The committee may, by instrument in writing, revek®lly or in part any
delegation under this clause.

(7) A sub-committee may meet and adjourn as it thinks prope
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22 Voting and decisions

(1) Questions arising at a meeting of the committee angfsub-committee appointed
by the committee are to be determined by a majority o¥dhes of members of the
committee or sub-committee present at the meeting.

(2) Each member present at a meeting of the committekamy sub-committee
appointed by the committee (including the person presidititgeaneeting) is
entitled to one vote but, in the event of an equalityadés on any question, the
person presiding may exercise a second or casting vote.

(3) Subject to clause 20 (5), the committee may act @eapit vacancy on the
committee.

(4) Any act or thing done or suffered, or purporting to haaenkdone or suffered, by
the committee or by a sub-committee appointed by the dabdeanis valid and
effectual despite any defect that may afterwards bedsed in the appointment
or qualification of any member of the committee or sulmtittee.

Part 4 General meetings

23 Annual general meetings—holding of
(1) The association must hold its first annual generatingevithin 18 months after
its registration under the Act.
(2) The association must hold its annual general meetings:
(a) within 6 months after the close of the assoatifinancial year, or

(b) within such later time as may be allowed by the @aeGeneral or
prescribed by the Regulation.

24 Annual general meetings—calling of and business at

(1) The annual general meeting of the association isg&utig the Act and to clause
23, to be convened on such date and at such place and tiheecasnmittee thinks
fit.

(2) In addition to any other business which may be traedaat an annual general
meeting, the business of an annual general meetingnisltmle the following:

(a) to confirm the minutes of the last preceding annualrgeéneeeting and of
any special general meeting held since that meeting,

(b) to receive from the committee reports on the d@s/of the association
during the last preceding financial year,

(c) to elect office-bearers of the association anthargt committee members,

(d) to receive and consider any financial statementpmrteéequired to be
submitted to members under the Act.
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(3) An annual general meeting must be specified as subk imotice convening it.

25 Special general meetings—calling of

(1) The committee may, whenever it thinks fit, camve special general meeting of
the association.

(2) The committee must, on the requisition in writafaat least 5 per cent of the total
number of members, convene a special general meetthg atsociation.

(3) A requisition of members for a special general meeti
(a) must state the purpose or purposes of the meetithg, an
(b) must be signed by the members making the requiséruh,
(c) must be lodged with the secretary, and

(d) may consist of several documents in a similamfagach signed by one or
more of the members making the requisition.

(4) If the committee fails to convene a special gdmaegeting to be held within 1
month after that date on which a requisition of memberthe meeting is lodged
with the secretary, any one or more of the membersméde the requisition may
convene a special general meeting to be held not kterd months after that date.

(5) A special general meeting convened by a member or meabeeferred to in
subclause (4) must be convened as nearly as is practicdbtesame manner as
general meetings are convened by the committee and angen&aro
consequently incurs expense is entitled to be reimbursed lgsbeiation for any
expense so incurred.

26 Notice

(1) Except if the nature of the business proposed to bewligalat a general meeting
requires a special resolution of the associationséleetary must, at least 14 days
before the date fixed for the holding of the general mgggive a notice to each
member specifying the place, date and time of the meetthghemature of the
business proposed to be transacted at the meeting.

(2) If the nature of the business proposed to be dealtaivihgeneral meeting requires
a special resolution of the association, the segretast, at least 21 days before
the date fixed for the holding of the general meeting, caoBee to be given to
each member specifying, in addition to the matter requinelér subclause (1), the
intention to propose the resolution as a specialusa.

(3) No business other than that specified in the notiogezong a general meeting is
to be transacted at the meeting except, in the came arinual general meeting,
business which may be transacted under clause 24 (2).

(4) A member desiring to bring any business before a gemexeting may give notice
in writing of that business to the secretary who mudtide that business in the
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next notice calling a general meeting given after readifite notice from the
member.

27 Quorum for general meetings

(1) No item of business is to be transacted at a generting unless a quorum of
members entitled under this constitution to vote is pretemig the time the
meeting is considering that item.

(2) Twenty members present in person (being memberseentitider this constitution
to vote at a general meeting) constitute a quorum foransaction of the business
of a general meeting.

(3) If within half an hour after the appointed time fo# tommencement of a general
meeting a quorum is not present, the meeting:

(a) if convened on the requisition of members, is toissotled, and

(b) in any other case, is to stand adjourned to the sayne tize following
week at the same time and (unless another place isisdettifthe time of the
adjournment by the person presiding at the meeting or cornatediby
written notice to members given before the day to whiemtketing is
adjourned) at the same place.

(4) If at the adjourned meeting a quorum is not presahinmalf an hour after the
time appointed for the commencement of the meetingndrabers present (being
at least 20) are to constitute a quorum.

28 Presiding member

(1) The president or, in the president’s absence, thepveseent, is to preside as
chairperson at each general meeting of the association

(2) If the president and the vice-president are absemwilling to act, the members
present must elect one of their number to preside agpehson at the meeting.

29 Adjournment

(1) The chairperson of a general meeting at which a quarypmesent may, with the
consent of the majority of members present at theéinggeadjourn the meeting
from time to time and place to place, but no businesshe transacted at an
adjourned meeting other than the business left unfinishi aheeting at which
the adjournment took place.

(2) If a general meeting is adjourned for 14 days or mheesécretary must give
written or oral notice of the adjourned meeting to eaelmber of the association
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stating the place, date and time of the meeting andatee of the business to be
transacted at the meeting.

(3) Except as provided in subclauses (1) and (2), notice adjanrnment of a general
meeting or of the business to be transacted at an adgpuneeting is not required
to be given.

30 Making of decisions

(1) A question arising at a general meeting of the adsmtis to be determined by
either:

(a) a show of hands, or
(b) if on the motion of the chairperson or if 5 con@ members present at the
meeting decide that the question should be determinedavbiten ballot.

(2.) If the question to be determined by a show of haadgclaration by the
chairperson that a resolution has, on a show of haeés, carried or carried
unanimously or carried by a particular majority or lastan entry to that effect in the
minute book of the association, is evidence of the fatiowt proof of the number or
proportion of the votes recorded in favour of or agdimst resolution.

(3) If the question is to be determined by a written batlla ballot is to be conducted
in accordance with the directions of the chairperson.

31 Special resolutions

A special resolution may only be passed by the assatigt@accordance with section
39 of the Act.

32 Voting

(1) On any question arising at a general meeting of tlee@s®n a member has one
vote only.

(2) In the case of an equality of votes on a questiorgaharal meeting, the
chairperson of the meeting is entitled to exercisecarsd or casting vote.

(3) A member is not entitled to vote at any general mgetirthe association unless
all money due and payable by the member to the associatdreha paid.

33 Proxy votes not permitted
Proxy voting must not be undertaken at or in respecigeharal meeting.
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34 Postal ballots
(1) The association may hold a postal ballot to detegrany issue or proposal (other
than an appeal under clause 12).

(2) A postal ballot is to be conducted generally inoadance with the procedure in
Schedule 3 to the Regulation, with the exception thtssal ballot is only to be
forwarded tahose members who request a ballot paper.

(3) The association will provide general notice to mesilsencerning any issue
relating to a postal ballot through its newsletter andfeb site or other publication
provided to members from time to time determined by the dtieen

Part 5 Miscellaneous

35 Insurance

The association may effect and maintain insurance.

36 Funds—source

(1) The funds of the association may be derived frotraaoe fees and annual
subscriptions of members, donations, bank interest andthey such other
sources as the committee determines from time to time.

(2) All money received by the association must be degubsis soon as practicable
and without deduction to the credit of the associatibatsk account.

(3) The association must, as soon as practicable afteiving any money, issue an
appropriate receipt.

37 Funds—management

(1) Subject to any resolution passed by general meetinfyrtle of the association
are to be used in pursuance of the objects of the assndiasuch manner as the
committee determines.

(2) All cheques, drafts, bills of exchange, promissorysatel other negotiable
instruments must be signed by any 2 members of the coeenoittemployees of
the association, being members or employees authoriskdgom by the committee.
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38 Change of name, objects and constitution

An application to the Director General for regisioa of a change in the
association name, objects or constitution in acance with section 10 of the
Act, is to be made by the public officer or a contedt member.

39 Custody of books etc

Except as otherwise provided by this constitution, the puHimeo must keep in his
or her custody or under his or her control all recordekb and other documents
relating to the association.

40 Inspection of books etc

(1) The following documents must be open to inspecti@e, & charge, by a member
of the association at any reasonable hour:

(a) records, books and other financial documents of tleeiasen,

(b) this constitution,

(c) minutes of all committee meetings and general ngetihthe association.
(2) A member of the association may obtain a conyfof the documents referred

to in subclause (1) on payment of a fee of not less $1 for each page copied, or
such other fee as adjusted by the committee from trtiene.

41 Service of notices

(1) For the purpose of this constitution, a notice magdoeed on, or given to a
person:

(a) by delivering it to the person personally, or
(b) by sending it by pre-paid post to the address of the pesson

(c) by sending it by facsimile transmission or some rofitven of electronic
transmission to an address specified by the personvimggir serving the
notice.

(2) For the purpose of this constitution, a notice is talkaless the contrary is proved,
to have been given or served:

(a) in the case of a notice given or served persqrailyhe date on which it is
received by the addressee, and

(b) in the case of a notice sent by pre-paid post, ®@ddte when it would have
been delivered in the ordinary course of post, and

(c) in the case of a notice sent by facsimile trassion or some other form of
electronic transmission, on the date it was senf threimachine from which
the transmission was sent produces a report indicatihghéhaotice was sent
on a later date, on that date.
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42 Financial year
The financial year of the association is:

(a) the period of time commencing on the date of incotmoraf the
association and ending on the following 30 June, and

(b) each period of 12 months after the expiration optteious financial year
of the association, commencing on 1 July and endinge@fotlowing 30
June.

43 Transitional Provisions

(1) A person who is a member of the association, aratise member, a branch
member or branch committee member immediately beferelate the rules of the
Association were altered in accordance with sectiof?@2) and (3) of the Act is
taken to be a member or committee member of the Asgnctiataccordance with the
rules set down in this Constitution and the Commitsesuthorised to do such things
as are necessary to put this into effect.

(2) The funds of the association and of any branchiheltediately before the date
the rules of the association were altered in accoedatitt section 20 (1), (2) and (3)
of the Act are taken to be funds of the associati@euthis Constitution.

(3) All records, books and other documents of the assmtiahd of any branch
immediately before the date the rules of the assoaiatere altered in accordance
with section 20 (1), (2) and (3) of the Act are taken ttheerecords, books and other
documents of the Association under this Constitution.

Schedule 3 (of the Associations Incorporations Act 2009)

1 Conduct of Postal Ballots
(1) The committee must:

(a) cause the details of the proposal on which thethalto be held to be set out
in a statement, and

(b) fix the dates for:

(i) the forwarding of ballots to members, who requdsal&ot paper , and
(ii) the closing of the ballot, and

(c) appoint a returning officer for the ballot.

(2) Every ballot must be conducted by the returning offippoated by the
committee.

2 Returning officers

(1) A committee member of the association may not beiajgabas a returning
officer.
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(2) The returning officer may be assisted in the peréoree of his or her duties by
any person (who would be eligible to be a returning affiappointed by the
returning officer.

3 Preparation of voting roll and ballot papers
(1) The returning officer must prepare a roll of the fidines and addresses of the
members of the association who are eligible to vote.

(2) A person whose name is on the roll is entitledote vn the ballot, and no person is
otherwise so entitled.

(3) The returning officer must cause ballot papers to épgred:
(a) in or to the effect of Form A in this Schedule, or
(b) in such other form as the committee determines.
(4) Each ballot paper must:
(a) be initialled by the returning officer or an appoingsdistant, or
(b) bear a mark that identifies it as a genuine babquer.

(5) The returning officer must, at least 14 days (or 21 datfse case of a special
resolution) before the date fixed for the closing oflih#ot, send by post or
otherwise deliver to every member entitled to vote inbddé®t, who requests a
ballot paper, a set of the following material:

(a) one ballot paper, and

(b) an envelope (in this Schedule referred to as ther eatvelope) addressed to
the returning officer and the reverse side of whicloted or printed with the
name and address of the member, and

(c) a small envelope (in this Schedule referred to@atier envelope) in which
the ballot paper is to be enclosed, and

(d) a copy of a statement prepared by the board settirfpe@terms of the
resolution, and

(e) in the case of a special resolution: a copy ¢ament to the effect that the
resolution is intended to be passed as a special resolution

4 Duplicate ballot papers

(1) The returning officer may send a duplicate ballot papany voter if the returning
officer is satisfied:

(a) that the voter has not received a ballot paper, or

(b) that the ballot paper received by the voter has lesgnspoilt or destroyed
and that the voter has not already voted.
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(2) If a duplicate ballot paper is sent, the relevantraerigelope is to be marked with
the word “Duplicate”.

5 Voting
A member casts a vote in the ballot by:

(a) marking his or her vote on the ballot paper accordinbd instructions on
the ballot paper, and

(b) sending the ballot paper, in the envelopes providedeteethrning officer.

6 Safe keeping of ballot papers

(1) The returning officer must provide a ballot box tmaist be locked immediately
before the ballot papers are delivered to members indaaoe with clause 3 (5)
and must remain locked until the close of the ballot.

(2) The returning officer must place the outer envelapéise ballot box not later than
the time and date fixed for the closing of the ballot.

7 Counting of the votes

(1) As soon as practicable after the date fixed for theireg of the ballot, the
returning officer must, in the presence of such sceetm as may be appointed by
the committee, open the ballot box and deal with trents in accordance with
subclause (3).

(2) The returning officer must:

(a) examine the outer envelopes, and

(b) if a duplicate outer envelope has been issued andigweabouter envelope
is received, reject the original envelope and mark it ¢teg’, and

(c) mark the voter’'s name on the roll by drawing a Imeagh the name, and
(d) remove the inner envelopes from the outer envelapes,
(e) when all the inner envelopes have been dealt witheimbove manner, open
all unrejected inner envelopes and take the ballot péoensthem.
(3) The ballot papers must be scrutinised by the returnimgeofivho must reject as
informal any ballot paper that:

(a) is not duly initialled by the returning officer or apgenhassistant or does
not bear a mark that identifies it as a genuine bp#per, or

(b) is so imperfectly marked that the intention & tloter cannot be ascertained
by the returning officer, or

(c) has any mark or writing not authorised by this Schetthale in the opinion
of the returning officer, will enable the voter to bentifted, or

(d) has not been marked as prescribed on the ballot pegkr i
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8 Statement by returning officer

(1) The returning officer must count all votes cast msadke out and sign a statement
of:

(a) the number of formal votes cast in favour ofgheposal, and
(b) the number of formal votes cast against the prdpasd
(c) the number of informal votes cast, and
(d) the number of envelopes marked “rejected”, and
(e) the proportion of the formal votes cast in favoluthe proposal.
(2) On the declaration of the returning officer of thsult of the postal ballot, the

committee must cause an entry to be made in the minotedhowing the
particulars referred to in subclause (1) (a)—(e).

(3) The returning officer must forward a copy of theestaent to the chairperson of
the committee who must announce the result of thethatlthe next general
meeting.

9 Notification of result of ballot for special reso lutions

In the case of a special resolution, the associatiast cause the result of the ballot to
be notified in writing to its members as soon as prabteafter the ballot.

10 Retention of ballot papers
(1) The returning officer must retain:
(a) all ballot papers (whether formal or otherwise§l an
(b) all rejected outer envelopes, and
(c) all rolls, used in connection with the conduct &f plostal ballot, locked in
the ballot box, in accordance with this clause.

(2) The returning officer must retain those itemsdgreriod of not less than 8 weeks
after the date fixed for the closing of the ballot untdisscted in writing by the
committee to retain those items for a longer period.
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Ballot Paper Form

Form A Postal ballot paper

Associations Incorporation Regulation 2009 (Schedule 8seld (3))

Note: Before completing this ballot paper, please read the “biv to vote” section
below.

Name of AssociatiorRetirement Village Residents Associatiofinc.)
Ballot of members to determine the following proposal:

Do you support the above proposalfPlease write YES or NO in the bo

The ballot will close at [time] on [date].

How to vote
1 Read these directions and the ballot paper carefully.
2 If:

(a) you are in favour of the proposal—write the word SrEn the box
provided above, or

(b) you are not in favour of the proposal—write the dvtMO” in the box
provided above.

3 After marking the ballot paper, fold it and place ithe inner envelope
provided and seal the envelope. Then place the inner enveltdpeenvelope
addressed to the returning officer.

4 Forward this envelope either by post or personal deliveasgo reach the
returning officer not later than the time and dateosiéiabove.

5 Unless the ballot paper is marked as indicated in 3 adnadeéhe details
referred to in 2 above are completed in full, your vodg tve rejected as
informal.
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